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all be in plain view of the officers of election. VA. CODE §24.2-638.

: wma - “No voting or counting machines shall be removed from the plain view of the
‘ officers of election or from the polling place at any time during the election and through the

nation of the vote as provided in § 24.2-657, except as provided in subsection D of §

el

f : 24.2-649.1. In the case of an emergency that makes a polling place unusable or inaccessible,

voting or counting machines may be removed to an alternative polling place pursuant to the
‘provisions of subsection D of § 24.2-310.” VA. CODE § 24.2-638.
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canvass to verify and consolidate election results from the individual precincts. The officers of
election, local electoral board, and general registrar are all jointly responsible for conducting an
accurate and time canvass, and then transmitting the results of the canvass to the Department of
Elections through Enhanced Results.” Ex. A — Virginia Department of Elections General

Registrar/Director of Elections Handbook, chap. 14, pg. 3.

34.  First, the electoral board must determine the persons who have received the
highest number of votes for any office at which point the secretary of the electoral board creates
an abstract of the votes for each eligible office. The abstract states the names of all people who

received a vote as well as the nun .2-675.
. © 35, Thisabstracts sted
secretary, and retained as par
36 TheBoard the

Elections. VA. CODE § 24.:
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14.2

14.2.1

members, the general registrar, and the Department of Elections. §14.3.1 discusses the
importance of the officers of election. It is very important that general registrars and local
electoral board members are familiar with the duties of the officers of election because this
position is critical in verifying results. §14.3.2 focuses on the general registrar, whose role for the
canvass includes bringing necessary supplies and ensuring that required documents are
provided. §14.3.3 examines how the electoral board members fit into canvassing as their
presence is important for counting and verification purposes.

§14.4 concludes the chapter by giving a brief overview of what should occur after the canvass,
which is primarily the responsibility of the general registrar and electoral board members.
§14.4.1 discusses required filings regarding campaign finance reports, while §14.4.2 dives into
the certificates of election that the local electoral board sends out. §14.4.3 closes the canvass
chapter by discussing the work of general registrars, such as sending out rejection letters to
provisional and absentee ballot voters.

While conducting a canvass seems complex, the canvass can be completed smoothly if each
entity is aware of how their responsibilities fit within the process.

PREPARING FOR CANVASS

Basics of the Meeting

The canvass is a meeting of the electoral board; thus, the Virginia Freedom of Information Act
applies.! Refer to for additional information on

public meeting requirements.

For the most part, the canvass is open to the general public, who may attend all or a portion of
the meeting.? The provisional ballots meeting, however, is the only part of the canvass that
takes place during a closed session and therefore is not open to the public. Closed session
allows for deliberations and the presentation of evidence by a provisional voter for
qualification purposes and for this reason is exempt from the Virginia Freedom of Information
Act. The vote by the electoral board to approve or reject a provisional ballot is done in open
session, pursuant to Code of Virginia §2.2-3710(A).2 For additional information on the
provisional ballot process, please see

Notice of the date, time, and location for the provisional ballots meeting and the canvass must
be given to the public by the electoral board at least three business days prior to the meeting
date.* While the canvass is required to begin no later than 5:00 PM on the day after the
election, results from the canvass cannot be certified and submitted to the Department of
Elections until all provisional ballots have been addressed.

Whien to Meet

The electoral board should proceed with canvassing immediately following adjourning the
provisional ballots meeting, which is when qualifications of those persons who cast provisional

! See Code of Virginia

2 See Code of Virginia See also Code of Virginia
? See Code of Virginia g

4 See Code of Virginia
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votes is determined.® The electoral board must begin the canvass no later than 5:00 PM on
the day after the election.® The board may adjourn as needed, not to exceed six calendar
days for June Primaries and ten calendar days for the November General from the date of the
election, unless an extension has been granted for a risk-limiting audit (RLA).”

Before the electoral board can meet, the officers of election must deliver election materials on
the night of the election to the clerk of the circuit court’s office or the office of the general
registrar.® If the officers of election do not deliver the materials before the canvass to the
clerk or the office of the general registrar, the clerk of the circuit court must have law
enforcement retrieve the materials.® This is discussed in greater detail in 14.2.3.

14.2.1.2 Where to Meet

The electoral board must hold the meeting “at the clerk’s or general registrar’s office of the
[locality] for which they are appointed” and “may adjourn to another room of sufficient size in
a public building.”*° The board has some discretion in determining where the canvass should
take place. Written directions to the location of any room other than the clerk’s or general
registrar’s office where the board will meet shall be posted at the doors of the clerk’s and
general registrar’s offices prior to the beginning of the meeting.™*

~dbm'm'“0f R!-J‘..,, PN INT "ﬂ‘ SLHES
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14.2.4 3" Atcendance

meeting or interfere with t va ) vay. Inform unruly individuals that interruptions
can cause errors and explai 1 ncerning each precinct will be taken after work
concludes but before the e e he pollbooks, pollbook count forms, and the

14.2.1.4

P All members of the electoral sent for the canvass; however, it is only
mandatory that two mem b e event one member is unable to attend, two
members of the electoral s ‘ *%ﬁﬁfgf‘ﬁoceed with the canvass. *The
member of the board that is unable to a ould ECTH BREe s inCiis
Whenoonductingaunv ss, 1 ent. If t
attend the canvass, the bo;
act as secretary. In acti
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14.2.2.3

14.2.2.4

2

tracked automatically. A pollbook count sheet template can be found in

Statement of Results (SOR)

The SOR is a worksheet officers use to submit the results for each precinct.* After polls close,
officers of election begin to ascertain the votes by completing the SOR. Officers use materials
such as the results tapes to complete the SOR. Officers of election must complete certain fields
on the SORs such as: the number of voters checked-in at the pollbook, the number of voters
that voted outside the polling place (“curbside”), and the number of ballots cast on the voting
machine. The electoral board, then, verifies this information.> SOR templates can be found in

Voting System Results Tapes

Optical scanning machines produce tapes prior to an election and once the election is
completed. The tapes produced prior to the beginning of the election are known as Zero
Tapes while the printouts at the end of the election are the results tapes. Your printouts from
the end of the night will have a total number of votes and, if applicable, tapes of any write-in
names. Zero tapes and results tapes must be certified by the officials on election night; thus,
each officer of election must sign these documents and submit an ELECT-658 Printed Return
Sheet for all machines within the polling place. A printed return sheet template can be found
in z

Optical scanning machines that are used in the Central Absentee Precinct (CAP) will also
produce a result tape with office and issue results listed by the Election Day precincts. This
result tape should be provided to the General Registrar so that the effort to confirm CAP by
Precinct election results may be verified and corrected as needed. The electoral board should
focus its attention on the cumulative results tapes and write in tapes.

Absuracts of Votes Cast

The Enhanced Results “Certification” report (Abstract of Votes) is generated after vote totals for
each office or issue are submitted into Enhanced Results and confirmed correct. Once all data
entered into Enhanced Results is confirmed correct, the local electoral board should have the
general registrar or staff retrieve the Abstract of Votes. The Abstract may need to be
supplemented with the ELECT-675 Write-Ins Certification and Continuation if a write-in
candidate wins or the total number of write-in votes cast for the office is 10% or more of the
overall votes cast for the office. In the 10% situation, when you generate the abstract in
Enhanced Results, there will be a note on the abstract notifying you that an ELECT-675 Write-
Ins Certification and Continuation is required for the office. The Write-Ins Certification can be

foundin )
Note: The ELECT-675 Write-Ins Certification and Continuation is a different document from the
SOR Write-Ins Certification.

" See Code of Virginia
5 See Code of Virginia
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P Juneteenth Holiday
Juneteenth is a federal and state holiday that occurs on June 19" every year. As the June
primary is set on the third Tuesday of June, Juneteenth may occur in the days following the
June primary election, affecting canvass.

If Juneteenth occurs on the day following the primary when canvass typically begins the
clerk of court’s office may be closed that day, and the electoral board will need to choose
how election materials will be delivered to the clerk of court’s office in this situation.

Electoral boards have 3 options:

1. Officers of election may deliver materials to the clerk of court on election night. Please
keep in mind that if this option is selected, coordination will have to take place with the
clerk of court as this will fall outside of normal business hours.

2. Officers of election may deliver election materials by noon the day following
Juneteenth. Code of Virginia §1-210 directs that when a deadline falls on a legal holiday
or day when the clerk’s office is closed, as authorized by an act of the General Assembly,
that the act may be performed on the next day that is not a Saturday, Sunday, legal
holiday, or day or part of a day on which the clerk’s office is closed by an act of the
General Assembly. Therefore, localities may adjust their post-election timelines by
delaying the delivery of election materials to the next business day.

3. Officers of election may be directed to convey the elections materials to the principal
office of the general registrar on election night or the morning after. The general
registrar will deliver the election results to the clerk by noon on the day following the
ascertainment of the results of the election by the electoral board. Pursuant to Code of
Virginia §§24.2-668(B) and 24.2-659(G), the general registrar will be responsible for
securing and retaining these materials in their office, in addition to delivering the results
by noon on the day following the conclusion of the local canvass.

Electoral boards may still choose to begin canvass on Juneteenth. The occurrence of
Juneteenth in the days following the June primary, much like Veterans Day in November,
does not extend canvass, the ballot cure deadline as set out in Code of Virginia §24.2-
709.1(C), the absentee deadline as set out in Code of Virginia §24.2-709(B), or the
provisional deadline as set out in Code of Virginia §24.2-653(8B).

143 CONDUCTING THE CANVASS

The purpose of the canvass is to compile and certify vote totals and voter turnout for each
precinct within your locality. The canvass requires actions by the officers of elections, general
registrar, and the electoral board, all of which are transmitted by the general registrar or staff
to the Department of Elections via Enhanced Results for website publishing. The purpose of
this section is to understand the responsibilities of each entity within the canvass process.

More information on the steps that need to be taken during canvass can be found in the
Department of Elections’ courses: Enhanced Resuits
Training Materials and Election Night and Post-Election Process.

* VIRGINIA » ’lPage
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(43,1 Duties of the Officers of Election

The officers of election are critical to the canv
process by ascertaining, or verifying, vote tota
Information that is collected and verified by th
general registrar and the local electoral board
ELECT-103EDG and ELECT-103CAP Election Day Guides found in

ass process because the officers begin the

Is for each machine on election night.

e officers of election will be provided to the
for certification. For more details, see the

Officers of election must accurately complete:

e The polibook count form (except when an electronic pollbook is used),

e Duplicate SORs,?® and

e Produce the voting equipment printouts (e.g., results tapes, precinct consolidation tape or

final precinct report).*!

Best Practice

In certifying returns provided by officers of election,
may discover discrepancies in the totals provided. To correct any discrepancies, the board
must summon the officers of election to the canvass at which point the discrepancy can be
amended and signed by the officers (Code of Virginia §24.2-672). The officers should be
required to appear either on the day of the canvass or no later than the following day.

If it is necessary to summon officers to correct errors, the material used must be returned to
its original envelope and set aside until they appear. If the officers of election cannot appear
on a particular day during the canvass, follow the instructions for packaging and re-open the

envelope when the officers appear.

the general registrar or electoral board

14.3.2 Duties of the General Registrar

The duties performed by the general registrar for the canvass break down into two
sections: Before the Election and After the Canvass. The specifics of each section are described

below and in Chapter 10 of this Handbook.

14321 Before the Election
The general registrar should:

e Review all training materials found in the Department of Elections’
course: Enhanced Results Training Materials.

» Review all items found in the course: Election Night and Post-Election Process.
e Attend Enhanced Results online training webinars put on by the Department of Elections.

e Review the election in Enhanced Results for accuracy of precincts, offices, candidates, and
issues. /

% See Code of Virginia and
%! See Code of Virginia
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e Enter data and test in Enhanced Results (while the election is in testing mode) to ensure
familiarity with how to enter data election night and after.

Export the fillable excel in Enhanced Results (this replaces the County/City Results Report
that used to be run in VERIS). For more information see the Enhanced Results Training

Materials in LMS.

e Print the Definitions document found in
electoral board to use as a reference.

for the

14.3.2.2 After the Canvass
After the canvass is complete, the general registrar should make available for public
inspection one copy of each of the following:*

e Enhanced Results exported fillable excel or similarly generated spreadsheet (if applicable).

e SOR for each precinct.

e SOR Write-Ins Certification completed by the officers of election for each precinct (if
applicable).

These documents may also be copied by the public with their own device or they may purchase

a copy pursuant to Code of Virginia §17.1-275(A)(8).

14.3.3 Duties of the Electoral Board

The electoral board completes and certifies the abstract of votes. To create the abstract of
votes, the officers of election supply the SOR to the electoral board who reviews these
documents and certifies them. This process is the ascertainment of results. Much of this
process is completed through Enhanced Results by the general registrar or their staff. The
general registrar should refer to the Enhanced Results training materials found in the
Department of Elections’ course: Enhanced Results

Training Materials.

Note: Once all local winners are confirmed and before generating the Abstracts of Votes, the
P general registrar must mark the winners as such in Enhanced Results. For more information
refer to the Enhanced Results training materials found in the course: Enhanced Results

Training Materials

14.3.3.1 Processing the Statements of Results (SORs)

SOR templates can be found in :
Officers of election must submit two copies of the SOR for each precinct. Each copy should be

checked for discrepancies by the electoral board members, a Democratic board member and a
Republican board member should each check a copy for matching information.

In large localities, it may be necessary to employ teams of two people to perform this function
under the direct supervision of board members. In this case, each team should be comprised
of one Democrat and one Republican. Each should check one copy of the SOR to ensure

2 See Code of Virginia
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matching information, and all required signatures have been entered.

e Electoral board members should ensure that all voting systems in the polling location are
properly accounted for in the SOR and that all machine tapes from all voting systems in
use are present.

e Compare the number of voters voting with the total number shown as voting on the SOR.
This is done by checking either the last page of the pollbook count sheet or the “Checked-

In” count from the EPB. If they do not agree and no statement adequately explaining the
disagreement has been entered, the officers must be called in to correct the SORs or to

enter the missing explanation.?

(Z

Law Note W

Never open the sealed envelope or receptacle containing voted ballots unless
authorized to do so by the Commissioner of the Department of Elections, by order of a
Court (e.g., in a recount or contest), or as part of a risk-limiting audit pursuant to Code
of Virginia §24.2-671.2. Opening the sealed counted ballots envelope or receptacle for
any other reason could constitute illegal tampering, which is subject to prosecution as

a felony per Code of Virginia §24.2-1009. J

Officers may have to look at counted ballots or exgmine voting machines to correct
discrepancies in the returns. If this is the case, authorization must be granted by the
Department of Elections before proceeding further with that precinct. The registrar oran

electoral board member must complete the
.2 Once the request has been approved by the Department you will receive

an email confirmation with the completed, signed form.

Each political party and each independent candidate on the ballot (in a primary, each
candidate) is entitled to have a representative during this process.? Parties and
candidates must be provided with a reasonable advance notice of the time and place
of the inspection. The representatives must have an unobstructed view of the

proceedings but cannot interfere in any way.?

The electoral board is required to notify the Department of Elections when changes are
made to the SOR, or later, to its certified abstract, and include a reason, which will be
posted to the Department of Elections website.?’ Revisions may be made to the data
entered in Enhanced Results without notifying the Department up to the point at which
abstracts are submitted to the Department via the Abstract Submission Formsite form. If
changes need to be made after the Department has approved the submitted abstracts,
notify your ERS Liaison right away of what changes need to be made and why. They will
instruct you how to move forward with making the required changes in Enhanced Results

and/or submitting the revised abstract.

o]

2 See Code of Virginia
% See Code of Virginia
% See Code of Virginia
% See Code of Virginia
77 See Code of Virginia
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14.3.3.2

e Once the results are ascertained, the secretary of the board must return to the clerk:

o all pollbooks,
o any printed inspection and return sheets, and

o one copy of each SOR.%*

VWrite-in Votes

Write-in votes cannot be cast in primary elections.? For general and special elections
localities must always report the total number of write-in votes for an office.

Accounting for write-ins may be accomplished either manually or by computer. If using a o

computer, entry is done office-by-office, district-by-district, of the names of persons receving
write-ins and the votes each received. Invalid votes for each office and its district should also be
included. The names can then be sorted (including names entered as “Invalid”) along with the

number of votes received by everyone in each precinct.

Best Practice
Determining what may be counted as a write-in vote for a particular candidate often '
requires determining voter intent. Any abbreviation, misspelling, or other minor variation in

the form of the name of a candidate or a political party should be disregarded in determining
the validity of the vote, if the intention of the voter can be ascertained. Write-in candidates

should be instructed to educate voters on using the candidate’s full name.

In an election for a local office in a locality or town with a population of no more than 4,000

persons:

e If the person having the highest number of votes for the office is elected by write-in votes
and is not qualified to hold such office or declines to assume such office, the person
having the second highest number of votes shall be deemed to have been elected to such
office and shall receive the certificate of election.

e Inthe event that the person having the second highest number of votes is not qualified to
hold such office or declines to assume such office, the person having the third highest
number of votes shall be deemed to have been elected to such office and shall receive the

certificate of election.
¢ Inthe event that the person having the third highest number of votes is not qualified to
hold such office or declines to assume such office, a vacancy shall be declared and filled by
special election.*
In all other cases, if the person having the highest number of votes for the office is elected and
is not qualified to hold such office or declines to assume such office, a vacancy shall be
declared and filled by special election.

Once the write-in winner is determined, the general registrar will need to create a candidate

2 See Code of Virginia
 See Code of Virginia
¥ See Code of Virginia
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14333

line for them in Enhanced Results and move their results out of the Write-In “bucket” row and
into the newly created candidate row on the Summary Entry page and all applicable Detailed
Results Entry precinct pages. For more information refer to the Enhanced Results training
materials found in the course: Enhanced Results Training Materials.

Al,‘lvv‘ivlld Wi'lte-ln votes for each office must be counted by the Electoral Board even if no
candidate received at least 10% or no write-in candidate won the election. The Electoral Board
must record the valid write-in votes in the minutes of the canvass meeting.

An ELECT-675 Write-Ins Certification and Continuation is required when:

® Awrite-in candidate wins the election.

OR

* The write-in vote total for an office is 10% or more of the total votes cast for the office.*
In this situation, when you generate the abstract in Enhanced Results, there will be a note
on the abstract notifying you that an ELECT-675 Write-Ins Certification and Continuation is

required for the office.
The ELECT-675 Write-Ins Certification and Continuation can be found in

In each instance, the e
Continuation. The
in candidates.

Note: The ELECT:
the SOR Write-In

The ELECT-675 Wr
write-in votes ¢
board develops its
list may be used in ||

ment from

Vorer Turnout

A voter tumou‘t L
turnout is the to
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14334 Enhanced Results Data Validation Enhanced Results and VERIS Reports Available to
Confirm Accurate Election Resuits
After entering the election results and voter turnout into Enhanced Results general registrars
should analyze and resolve all data validation errors that are flagged in the Data Validation
section in Enhanced Results. Any data validation errors that cannot be cleared must be
explained. The general registrar should include an explanations document with the Abstracts
in the

There are several reports in Enhanced Results that can be run to help find and resolve
validation errors. Additionally, exporting the precinct results excel spreadsheet from Enhanced
Results may prove to be helpful in finding errors. For more information refer to the Enhanced
Results training materials found in the course: Enhanced Results Training Materials.

After entering/uploading voting credit into VERIS, the Enhanced Results Voter Turnout report
should be compared to the VERIS Voting Credit Audit by Locality report (found in VERIS >
Reports Library > Election) and any discrepancies should be corrected or explained. If it is
determined that the credit was entered/uploaded incorrectly in VERIS, the general registrar
should submit a System Support JIRA ticket as soon as possible so ELECT IT staff can research
and help resolve any issues found. The general registrar should provide their ERS Liaison with
the ticket number so they can help facilitate a timely resolution.

If the general registrar or electoral board needs assistance in interpreting data validation
errors or reports, they may contact their ERS Liaison or the ERS Election Administration team.

Processing the Abstracts of Votes

Once all local winners are confirmed and before generating the Abstracts of Votes, the general
registrar must mark the winners as such in Enhanced Results. For more information refer to
the Enhanced Results training materials found in the course: Enhanced Results Training
Materials

Note: If there is a write-in winner, before generating the Abstracts, the general registrar will

P need to create a candidate line for them in Enhanced Results and move their results out of the
Write-In “bucket” row and into the newly created candidate row on the Summary Entry page

and all applicable Detailed Results Entry precinct pages. For more information refer to the
Enhanced Results training materials found in the course: Enhanced Results Training

Materials.

Registrars generate the Abstracts of Votes in Enhanced Results. For more information refer to
the Enhanced Results training materials found in the course: Enhanced Results Training

Materials.
For each office, complete one Abstract and, if the total write-in votes for an office equals 10%
or more of the total number of votes cast for the office or a write-in candidate wins the

election, the ELECT-675 Write-Ins Certification and Continuation (found in
). If applicable, complete one Abstract for each referendum issue.

14.3.

(V8]
v

For offices, make three copies of each completed and signed Abstract and, if required for the
office, the ELECT-675 Write-Ins Certification and Continuation. For issues, make four copies of
the Abstract. The Secretary must sign each copy, attesting that it is a true copy, and affix the

o * VIRGINIA * |S|Page
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seal of the electoral board.

All members of the electoral board who participate in the canvass must sign each original
Abstract and ELECT-675 Write-Ins Certification and Continuation (if applicable) before the
secretary affixes the seal of the electoral board and second signature.

Preserve one attested copy of each Abstract and, if required for the office, the Write- Ins
Certification and Continuation as part of the minutes of the meeting at which the results
were ascertained.® Place the originals (unattested) in a file to be kept with the minute
book.

A tie may occur when two or more candidates for any such office receive the same (and
highest) number of votes. To determine the winner, follow the procedures in the next section,

Determination of Tied Results.
Write-in vote totals may also need to be certified, pursuant to Code of Virginia §24.2-675.

e Ifitis determined that an ELECT-675 Write-Ins Certification and Continuation form is
necessary, follow the instructions on the form to ensure it is completed accurately:

o Enter the appropriate numbers in the Write-Ins Summary section (Lines 1, 2, and 3).

o Enter, in alphabetical order, the valid names of persons receiving write-in votes and
the number of votes received by each in the Valid Write-Ins — Detail section.

o The Continuation page should be copied as many times as needed for a complete
reporting of valid write-in names.

e If a write-in candidate appears to have received the highest number of votes for an office,
therefore winning the election, the general registrar will need to create a candidate line
for them in Enhanced Results and move their results out of the Write-In “bucket” row and
into the newly created candidate row on the Summary Entry page and all applicable
Detailed Results Entry precinct pages. For more information refer to the Enhanced Results
training materials found in the course: Enhanced Results Training Materials.

e To ensure accuracy of reporting on the ELECT-675 Write-Ins Certification and
Continuation:
o Adding Write-Ins — Summary section lines 1 Invalid Write-Ins and 2 Valid Write-ins
must equal line 3 Total Write-Ins.

o The total on line 2 Valid Write-Ins in the Write-Ins — Summary section must equal the
total of all votes for everyone listed in the Valid Write-Ins — Detail section (including
Continuation pages).

o The Write-Ins — Summary section line 3 Total Write-Ins total must equal the total
votes on the Abstract for the write-in winner plus the write-in “bucket”.

¢ The other criteria for candidacy still need to be met by a write-in winner, including
campaign finance reports.

%3 See Code of Virginia
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14336 Dectermination of Tied Results
If the results of the election for any of the offices certified by the electoral board (those set
forth above) indicate that two or more candidates received the same (and highest) number of
votes, the electoral board must first check and double check again the total votes cast for each
candidate. If no error is found, determine the successful candidate by lot conducted by the

electoral board at a meeting open to the public.*

Notify the candidates involved so that they or their representatives may be present for the
drawing. The board should continue with the drawing even if a candidate’s representative fails
to show.*® In any event, ensure that witnesses are present. 3

To conduct the drawing, take the following steps:

1

Enter the name of each of the candidates receiving a tie vote on a separate slip of opaque
paper.

Exhibit the slips, one at a time, to any interested person who is present.

Fold each slip and seal it, individually, in an opaque envelope or other small opaque
container.

Place all envelopes or containers in another opaque container large enough to mix them
thoroughly.

Shake the container thoroughly and have one of the members of the electoral board draw
out one envelope or container to select the winner.

i4.3.3.7 Where to Send Abstracts/ Write-Ins Certifications and Continuations

As soon as the canvass is concluded and the Abstracts are signed and attested, but no later
than the tenth day after the election for the November General, sixth day after for the June
Primary, the general registrar must submit the following to the Department of Elections using

the

One of each attested Abstract
One of each ELECT-675 Write-Ins Certification and Continuation (not applicable for
Primaries)

If applicable, a document containing explanations for all uncleared validation errors,
discrepancies between credit and turnout, and any other explanations or documentation

that will help the Department in their review.

One of each ballot, voided

The general registrar and electoral board should stand ready to respond immediately to any
P requests from the Department of Elections for additional information and/or correction of any

errors found during their review.
Only after the Department of Elections authorizes, mail the following to the Department of

p Elections, Attn: Abstracts:

* See Code of Virginia

35 Id.
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(4339 Responsibility for Certification of Results

1434

The State Board of Elections is responsible for the final certification of the resuts of most
offices and issues that cross locality lines, i.e. federal, statewide, General Assembly, shared
constitutional, and Soil and Water Conservation Directors.*! Review Code of Virginia § 24.2-
601 for responsibility information on shared towns.*

The local electoral board is responsible for the final certification of the results of all local
offices and issues that are wholly contained within the locality.** Review Code of Virginia §
24.2-601 for responsibility information on shared towns.*

Duties of the Department of Elections

To verify the accuracy of the Abstracts of Votes, Election and Registration Services (ERS) staff

will review and compare the data entered in Enhanced Results by the locality. They will then
compare the results totals entered in Enhanced Results to the totals on the attested Abstracts
submitted by the locality. ERS staff will notify the general registrar of any errors or questions

‘found immediately after their review is complete.

‘general registrar or the electoral board, : roj
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INTRODUCTION

i ileln B
Introduction
Whatis hand-counting?

Hand-counting ballots is the process by which ballots are manually counted rather than
read by the ?pyng&méc'hine, The majority of ballots for an election will not be hand-
counted. Hand-counting ballots should be considered only when the ballot cannot be read
by the voting machine.

The purpose of these instructions is to assist you while manually counting ballots.
Throughout these instructions you will see examples that discuss how to read a ballot and
determine if a vote should be counted. b pecas e it the :

How to use these guidelines

Use these guidelines when you are looking fo
chose a candidate or a write-in for their vote.
times it may not be as clear. i
These guidelines are the rules

counted ballot.

When a voter’s choice is not
about the vote.

e |

an indication that a voter affirmatively
M : be obvious and other

¥

What’s in this guide?

The instructions include ill
When a rule in the Virginia elec

¥
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WRITING WORDS

vmers shall not write words, other than a candidate’s name, to indtate preférence
Writing wercls cannot be used to indicate preference.

Vote marldng scenarios 1R gl
Vote to count

~ In this example, the words “this one” cannot be
~ taken as an indication of preference. However,
~ the voter also drew an arrow which can be used to
_ ) G.Duane Kruse (R) indicate the voter’s preference for 1 candidate.

() Davitra Rangel (L)
_ lJinChen ()
() VivianaMontoya ()

" haron . Peshkin I ©)
- /o Thiscowe
/) pavitra Rangel (1)
~ (/ JinChen()









—  WRITE-IN VOTES

, Vote to count
Thewmwr@«lnmmaﬁﬂmdamrk
T e T T Vg tomdsmmuwubmhmm
i O i W”’“’”  The vote is counted as a write-in vote for P.J. Roe.
G G. Duane Kruse (R) | i i
() Davitra Rangel (1) ‘ U S
) JinChen () ' » o ;

X P9 Roe |

LI

() Aaron . Peshkin Ii (D)
- G.Duane Kruse (R)
~ Davitra Rangel (1)
_ lJinChen ()

?.a. Koe

20 < R S S S



WRITE-IN VOTES

AR | Vote not to count
; Vote for not more than one ~ The voter indicated their choice with the last
3 " AaronJ. Peshkin Il (D) name of a candidate; however, their choice is
2 { already printed on the ballot.
() G.Duane Kruse (R)
No write-in vote shall be counted for an office for
# () Davitra Rangel (1) any person whose name appears on the ballot as a
i & Write-in candidate for that office.
? | Peshicin §24.2-644(D)
' This vote cannot be counted.

LR

@ Aaronl.Peshkin i (D)









